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DAN SHELTON, ED.D. TIRZHA BROWN
Superintendent Supervisor, Payroll & Benefits
Today:
To: Paul Walmsley, Director of Human Resources
Ledonnis Hernandez, Supervisor of Human Resources

From:
Employee Id #:
Re: NOTICE OF INTENT TO RETIRE

This letter officially informs you and the Christina School District that | intend to retire from my
position as a , effective

| want to thank you for the opportunity you have provided me.

Please use the following information for my retirement application:

Address:

Home/Cell Phone:

Home Email Address:

Thank you,

(Employee Signature)
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The Christina School District is an equal opportunity employer and does not discriminate on the basis of race, color, religion, sex, pregnancy, national origin, citizenship, age,
disability, veteran status, genetic information, sexual orientation, marital status, gender identity, or any other categories protected by federal, state, or local law. Inquiries regarding
compliance with the above may be directed to the Title IX/Section 504 Coordinator, Christina School District, 1899 S. College Ave, Newark, DE 19702; (302) 552-2600.



